
 

Emergency Help for WA Schools  
Quick Response Checklist  

 

 

 

1) Dial 000 first → Police, Fire, or Ambulance for any life-threatening 

emergency. 

2) Keep people safe → Evacuate, lockdown, or give first aid (depending on the 

situation). 

3) Alert school leadership → Principal or the designated emergency 

coordinator. 

4) Call Education contacts → Regional Education Office or DoE Central 

Office (08 9264 4111). 

5) For building damage → Contact Department of Finance emergency 

contractor (via regional office). 

6) Log everything → Time of incident, who was notified, actions taken, 

photos/evidence (or use Wihkum app logs if available). 

7) Communicate clearly → Send updates to staff and parents as per your 

school’s plan. 

8) After the incident → Complete DoE incident report and notify WorkSafe 

WA. 
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